10 ¢eBpans 2023 ropa nemapraMeHT peruoHaabHoii 0e3omacHoctu KocTrpomckoi
odaactm (156000, r. Koctpoma, yiu. Jlenuna, n. 20, Ten. (4942) 399-468) oObsBiIsIET KOHKYPC
Ha 3aMENIeHUE BaKaHTHOM JOKHOCTH TOCYAapCTBEHHOM TpaxxaaHcKou ciyx0b1 Koctpomckoit

o0nacTu:

HanmenoBanue KBanudukanmnonnsle KBanudukanmonasie TpeOOBaHUSA K CTAXKY
BAaKaHTHOM JIOJDKHOCTU | TpeOOBaHUS K YPOBHIO Ipa)xIaHCKOMN CITY>KObI TN CTaxy (OMBITY)
o0Opa3oBaHUs U paboTHI MO CIIENUATbHOCTH, HAPABICHUIO
HaIpaBIICHUIO MOATOTOBKH
MOJITOTOBKH
(ceruanbHOCTH)
Cekpertapb cyna | Cpennee be3 npenbsBienus TpeOOBaHUN K CTaXY
cyneonoro ygactka Ne 40 | mpodeccuoHaibHOE
MakapbeBCKOro oOpa3zoBaHue
cynebHoro paiioHa
Koctpomckoit  oGmactu
yIpaBICHUS o
00ecTeYeHn 0
NEeSITEeIbHOCTH  MHPOBBIX
cynei
(crapas rpymnmna
JOJDKHOCTEN  KaTeropuu
«obecreunBaronme
CHEIUATTUCTBI)

1. Ksamudukanuronnele TpeOoBaHus K 0a30BbIM U HpodhecCHOHATBbHO-(QYHKIIMOHAIBHBIM

3HaHUAM U YMCHHAM IO JOJLKHOCTH CEKpeTaps cyaa.

ba3oBbie KBaJM(puKaNMOHHbIE TPEOOBAHHSA

3Hanus

O0mme ymenust

3HAHHE TOCYAApPCTBEHHOro s3bika Poccuiickoit denepanuu
(pycckoro s3bIKa)
3HaHUE OCHOB:

° Koucturynuu Poccuiickoit @enepanmu;

° ®epnepanpHoro 3akoHa ot 27 masa 2003 roga Ne 58-®3
«O cucreme rocynapcTBeHHoH —cimyxObl  Poccuiickoit
Denepanuny;

. ®enepanbHoro 3akona ot 27 urons 2004 roga Ne 79-

@3 «O rocynapcTBEHHOM rpaxkaaHckol ciayx0e Poccuiickoit
Denepanuny;

° OenepanbHOro 3akoHa OT 25 pgekabps 2008 rona
Ne 273-@3  «O npoTUBOAEHCTBUN KOPPYILIUN»

MBICJINTH CTPATCTUYCCKHU
(cucteMHoO);
IJIaHUPOBATh n palroOHaJIbHO

UCIIONB30BaTh CIIYy)XeOHOE BpeMs U
JIOCTUTATh pe3yJIbTaTa;
KOMMYHUKaTUBHBIE YMEHHS;

YMEHHE YNPABJIATH U3MEHEHUSIMH.

YMEHHUS B obsacTu
nH(}OpPMaIIMOHHO-
KOMMYHMKAIIMOHHBIX TEXHOJIOTH;
YMEHHUS 1o MIPUMEHEHHIO

NEpCOHAIILHOTO KOMIIBIOTEPA.

IIpogeccnonanbHble KBATHPUKALMOHHBIC TPeOOBAHUS

3Hanug

YMmenus

3Hanus HOPMATUBHBIX IPAaBOBBIX AKTOB, COJACPXKAIIUXCS B

paboTa ¢ 3aKOHOJATEIbCTBOM B




JIOJKHOCTHOM PErJIaMEeHTE TOCYAapCTBEHHOI'O IPAXKJIaHCKOTrO
CITy>Kallero

o0actu YTOJIOBHOT'O U YIOJIOBHO-

MPOIECCYaTLHOTO npaBa,
aHaHI/I?)I/IpOBaTB, TOJKOBAThb nu
OPaBUIBHO  IPUMEHSATH  HOPMBI
MaTepHAILHOTO U IPOIECCYaTLHOTO
npaBa npu paccMOTpEHUH
YTOJIOBHBIX 1€,

pabora ¢ aJIMUHUCTPATHBHBIM
3aKOHOIATEIHECTBOM,
3aKOHOJATEIHLCTBOM 00
aJIMIHUCTPATHBHOM
CYZIOIIPOU3BOJICTBE,
3aKOHO/IaTEILCTBOM 00
aI[MI/IHI/ICTpaTI/IBHBIX

IPaBOHAPYLICHUSAX, AHAJIU3UPOBATb,
TOJIKOBATb W IPAaBUJIIbHO HNPUMCHATH
HOPMBI MaTepHaIbHOIO u
IPOLIECCYaTbHOTO npaBa npu
pPAcCMOTPEHUH AJMHMHUCTPATHUBHBIX
ACT;

paboTa ¢ 3aKOHOAATENbCTBOM B
obnactu IPaKIAHCKOTO u
IPakJaHCKO-TIPOLIECCYaTbHOTIO
[paBa, aHAJIIM3UPOBATh, TOJIKOBATb U
OPaBWIbHO  IPUMEHATb  HOPMBI
MaTepUaibHOrO0 U MPOIECCYaTbHOIO
npasa npu paccMOTpEeHUHU
IPaXXIaHCKUX JEI;

COCTaBJICHUS U oopmienus
IIPOLIECCYaNIbHBIX JOKYMEHTOB;
OCYLIECTBIATh  HMH(OPMAIMOHHOE
CONIPOBOXKIACHUE O(pUINAIBHOTO
MHTEpHET-caliTa Cy1e0HOr0 yJacTKa.

HHBbIC leO(l)eCCI/IOHaJ'l])HI)Ie 3HAHUA:

HHbIe npodeccHoHaNbHbIE
YMeHHS:

HUHBIC HpO(l)CCCI/IOHaJ'H)HBIe 3HaHUA:

CTPYKTYpa ¥ TPHUHIMIBI OpraHU3aluu CyaeOHOM
cucremsl Pocculickoint @enepanuu;

mpaBocyaue Kak (QopMa peanuzanuu - CyIaeOHOM
BIIACTH, €70 OCHOBHEIC LIC/IH U 3aJa4H;
MIPUHITUIIBI OCYIIECTBIICHHS TIPABOCYIHS;
CTaU YTOJOBHOTO, TPaXAAHCKOTO, aIMUHUCTPATUBHOIO
CyJIONIPOM3BOJICTBA H  MPOW3BOJACTBA 1O jAenaMm 00

aIMUHUCTPATUBHBIX MTPABOHAPYIICHUSIX;
TpeOoBaHuUsl 3akoHoAaTenbcTBa Poccuiickoit denepanuu B
00J1aCTH TIEPCOHAIIBHBIX JIAHHBIX M UX 3aIUTHI;

HaJIM4M€ BBICOKOIO YPOBHs IIPAaBOCO3HAHMS U IPABOBOU
KyJIbTYpbl, TOHHMAaHUE COLMAJIBHONM 3HAYUMOCTH CBOEH
npodeccuu;

MpaBWwia AHTUKOPPYNIUHUOHHOTO TIOBEJICHHS, MOHUMAHHUE
CBOEH OTBETCTBEHHOCTH Mepe] 0OIIEeCTBOM U FOCYIapCTBOM;

He MMPEABABIAIOTCA




MMPUMCHCHUC COBPCMCHHBIX HH(bOpMaL[HOHHO-
KOMMYHUKaIITMOHHBIX TEXHOJIOTHI B ToCyadapCTBCHHBIX
opraHax, BKJIrO4as HUCIIOJIB30BAaHHUEC BO3MOXKHOCTE

MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO IOKYMEHTOO00pOTa.
OopraHu3alys CyJI0nporu3BOICTBA MO YTOJIOBHBIM JI€IaM;
MOPSAIOK BO3MEHICHUS] CYAEOHBIX pPacxXxoJ0B, MOHECEHHBIX
JUIAMH, YYacTBYIOIIMMH B Jelie, paccMaTpUBAaeMOM B
MOPSJIKE YTOJIOBHOTO CYIOIPOU3BO/ICTBA;

MOPSIIOK OpraHu3alHuu aJIMUHUACTPATUBHOTO
CyIONpPOU3BOACTBA,  NPOM3BOACTBA IO  JeiaM 00
aMUHHUCTPATUBHBIX MPABOHAPYILICHUSX;

MOPSIIOK OpPTaHM3aAIlMU CYJIOMPOU3BOACTBA MO TPaKIaHCKUM
JesaM;

opranm3anys paboThl MO MpUEMY, YYEeTy,
BEIICCTBEHHBIX  JIOKA3aTEJIbCTB,  JIMYHBIX
MOCTYMAIOIINX B CY/I C YTOJIOBHBIMHU JI€JIaMU;
METO/Ibl OpTraHU3alMU BEACHUS Cy1e0HON CTaTHUCTUKHY;
TEXHOJIOTHS OpraHu3aluy paboThl apXUBa Cy/a;

NopsAI0oK  oOpaimieHuss K HCIOJHEHUIO  CYyAEeOHBIX
IIOCTAaHOBJIEHUH 00 OIulaTeé MpOLECCYaIbHbIX H3/EPHKEK,
yuery, XpaHEHUIO u UCIIOJIb30BaHUIO OJIaHKOB
WCIIOJTHUTEIIbHBIX JINCTOB;

nopsAaoK HH(OpPMAIMOHHOTO 00ecredYeHus MAesITeIbHOCTU
Cy/0B,

MOPSATOK CyAeOHOTO IEeTIONPOU3BOJICTBA.
COJIep’)KaHWE  OpraHU3allMOHHO-TIPaBOBOIO
JIESITEIIbHOCTH MUPOBBIX CYJIEH.

XPaHEHUIO
JOKYMEHTOB,

obecrieueHns

@DyHKIMOHAIbHbIE KBATH(PHKAIMOHHBIE TPEeOOBAHHUS

3uanus YMenust
MOHSITHE, TIPOIEAYPa PACCMOTPEHUS 00paIlleHNu TpaXkiaH; IIPOBEJICHUE VHBEHTapU3aluu
MpaBWJIA SKCIUTyaTalluK 3JJaHUI U COOPYKEHU; TOBAPHO-MATEPHAIBHBIX [IEHHOCTEW;
CUCTeMa TeXHHUYECKOH U MPOTUBOIOKAPHON OE30MaCHOCTH; BEICHUE yyeTa M  OTYETHOCTHU
MpaBWia MpHUEMa, XPAHEHUs, OTIYCKa W ydeTa TOBApPHO- | PACXOJOBAHUS KaHUEIAPCKUX
MaTEepUAIbHBIX LIEHHOCTEN; TOBapOB U  JAPYyrol OyMaxxHOU
IEHTpaJIM30BaHHAsE M  CMEIIaHHas  (QOpMBI  BEIEHUS | TPOIYKIIUH, HEO0OXOMMBIX

JIEJIONPOU3BO/ICTBA;
CUCTEMa B3aUMOJIEUCTBUS B paMKaX BHYTPUBEIOMCTBEHHOI'O
U MEXBEIOMCTBEHHOTO 3JIEKTPOHHOI'O JJOKYyMEHTO000pOTa;
TEXHOJOTMM U cpelacTBa obecreyeHus HH(OpPMaLMOHHON
0€30MaCHOCTH.

XO03SIICTBEHHBIX MaTEePHAJIOB;

npueM,  yder, oOpaboTka
perucTpanus KOppecrnoHAeHIINH;
KOMITIJICKTOBAHUEC, XPAaHCHUEC, YUYECT U
WCIOJIb30BaHNE apPXUBHBIX
JOKYMEHTOB, BblJla4a apXHUBHBIX
CIIPaBOK, COCTaBIICHUE
HOMEHKJIATYPHI JIell.

2. YcoBust NPOXOXKACHUS TPAKIAHCKON CITYKOBI:
HEHOPMUPOBAHHBIN

22700 py6.-25200 py6.

CIIy’)KeOHbIN J1eHb, KoMaHaupoBku - 0%. 3apabGotnHas muara:

3. Ilpuem nokymeHTOB ocyiecTBiseTcs B Teuenue 21 aus, ¢ 10 ¢peppans 2023 roga no
02 mapra 2023 roaa ¢ 9.00 go 18.00 (mepepsiB Ha 06ea ¢ 13.00 1o 14.00) kpome BBIXOJHBIX




(cy66oTa 1 BOCKpeceHbe) U Mpa3aqHUYHBIX AHEH mo aapecy: 1. Koctpowma, yi. Jlenuna, a. 20,
kabuHeT Ne 9.

4. J1nst yqacTusi B KOHKYpCE TPa)JIaHUH MPECTABISIET CIEAYIOIINE JOKYMEHTHI:

a) TUYHOE 3asBJICHUE;

0) 3aMOoJIHEHHYI0O U MOANHCAHHYIO aHKETYy M0 (opMe, YTBEPKIACHHOW pacHopsiKEHUEM
[IpaBurensctBa Poccuiickoit denepanuu, ¢ pororpadueii;

B) KOIMIO MACIOPTa WM 3aMEHSIONIETO €ro JOKYMEHTa (COOTBETCTBYIOLIUN TOKYMEHT
MPEIbSBISETCS JTMUHO MO MPUOBITUN HA KOHKYPC);

r) JOKYMEHTHI, MOJTBEpPKJAI0IINEe HE0OX0AuMOoe MpodeccuoHaIbHOe 00pa3oBaHue,
KBaTM(UKAITUIO U CTaXK PaOOTHI:

KOIUIO TPYIOBOM KHIMKKH, 3aBEPEHHYIO HOTApUAJIBLHO WM KaJpOBOM CIy>KOOW MO MecTy
paboThI (CITy>KOBI), U (UJIM) CBEICHUS O TPYAOBOM (CIIy)eOHOM) NesITeNbHOCTH, O(POPMIICHHBIE B
YCTAaHOBJIEHHOM 3aKOHOJATEJIbCTBOM MOPSAKE, 32 HCKIIOUYEHHWEM CIIy4aeB, KOI/Ia TpyAoBas
(cmy>xe0Has1) 1eITeTbHOCTD OCYIECTBIISIETCS BIIEPBHIC;

KOMUU JIOKYMEHTOB 00 00pa3oBaHMM M O KBAIM(PHUKAIUU, a TaKXKE IO >KEITAHHUIO
rpaxaannHa Poccuiickoit denepanuy - KONMUU JTOKYMEHTOB, MOATBEPKIAOIIUX IMOBBIIICHUE
WIKM TPUCBOCHUE KBaNM(UKAIMK IO pe3ysbTaTaM JOMOJHUTEIHHOTO0 MTPOodhecCHOHAIBHOTO
o0pa3oBaHus, TOKYMEHTOB O MPHUCBOCHUHM YYEHOH CTENEHU, YYEHOT'O 3BaHUS, 3aBEPEHHBIC
HOTapHUAJIbHO UJTU KaJIPOBOH CIIY»KO0M Mo MecTy paboThI (CIIykObl);

1) JOKYMEHT 00 OTCYTCTBUM Yy TpaxaaHUHa 3a0oieBaHUs, MPENATCTBYIOUIETO
NOCTYIUICHHIO Ha TPAKIAHCKYI0 CIyxkO0y WIH ee TNpOXOXKICHHIo: YyuyeTHas (opma
Ne 001-I'C/y «3akimtouenne MEAUIIMHCKOTO YUPEKICHUS 0 HATMYHUK (OTCYTCTBUU) 3a00JIEBaHMUSI,
NPEMSTCTBYIOIIETO MOCTYIJIEHUIO Ha TOCYIAapCTBEHHYIO TpaXkIaHCKylo ciyx0y Poccuiickoi
®denepaliil 1 MYHUITUTIATBHYIO CITY>KOY HIIH €€ TIPOXO0KIACHHUIOY,

€) CBEJCHMsSI O pa3MelleHnd UHPOpMaAIuu B HHPOPMAITMOHHO-TEICKOMMYHUKAITMOHHON
cetu «MHTEpHET» B cooTBeTcTBUM CcO cTaTher 20.2 denepanbHOro 3akoHa ot 27 urons 2004
rona Ne 79-@3 «O rocynapcTBeHHOU TpakIaHCKOM ciyx0e Poccuiickoii @eneparun» (popma
JUISL  TIPEJCTaBJICHHsS] CBEJCHU pa3MmelieHa Ha oduiuuansHOM caiiTe  JemapTaMeHTa
peruoHanbHON Oe3onacHocTu Koctpomckoit obnactu B cetn uTepuer B pazzaene «IIpaBoBoe u
KaJIpOBOE 00ECTICUCHHEY);

) WHBIE JIOKYMEHTBI, IpenycMoTpeHHble DenepanbHbiM 3akoHOM 0T 27 utons 2004 r.
Ne 79-®3 «O rocynmapcTBeHHOU TpaxkaaHCKoi cimyxkOe Poccuiickoit ®enepanun», IPyrUMH
benepanbHBIMU 3aKOHAMU, Yka3zamu [Ipesunenta Poccuiickoit @enepanuiv ¥ MOCTaHOBICHUSIMU
IIpaBurensctBa Poccuiickon denepanumn.

I'paxxnanun Poccuiickori @enepanny BOpaBe NPEACTABUTH JOIOJIHUTEIIBHBIE CBEACHUS,
OTpaXKarolre ero JOCTHXEHHs B NPohecCHOHAIBHON U OOIIECTBEHHOW AESITEILHOCTH, B TOM
Yyucie 100pOBOILYECKOM (BOJTOHTEPCKON).

Jluna ¢ OrpaHMYEHHBIMM BO3MOXHOCTSIMU 3JO0POBbS MPUTIAIIAIOTCS [JI  Yy4acTus
B KOHKYpCE Hapsily ¢ WHBIMH Junamu (dHbopManus Juis JIMIl C OrPaHUYCHHBIMU
BO3MOXKHOCTSIMH  37I0pPOBbsl, 3aWHTEPECOBAHHBIX B TIOCTYIUICHMM Ha TOCYJIapCTBECHHYIO
rpakaaHCKylo cinyx0y Poccuiickoit @eneparuu pa3menieHa Ha O(UIIMAIBHOM CaiTe
JenapTaMeHTa peruoHanbHoi Oe3omacHoctH Koctpomckoit obmactu B cetn HHTepHeT B
paznene «lIpaBoBoe u KagpoBoe 0OECIIEUEHUEN ).

5. JIOKyMeHThl MOTYT OBITh TPEACTABJICHBI B JJECKTPOHHOM BHUJE C HCIOJb30BAaHUEM
OI'C «Egunas  wuHOpManMOHHAs  CHUCTEMa  yNPaBICHUS  KagpOBBIM  COCTaBOM
rOCYJIapCTBEHHOM Tpa)IaHCKo# ciyxObl Poccuiickori ®denepanuun» http://gossluzhba.gov.ru.
[IpaBuna mpeacraBieHUs] JOKYMEHTOB B AJICKTPOHHOM BHJI€ YTBEPKIACHBI MOCTAHOBICHHEM


consultantplus://offline/main?base=LAW;n=71834;fld=134;dst=100007
consultantplus://offline/main?base=LAW;n=96619;fld=134;dst=100279
consultantplus://offline/main?base=LAW;n=96619;fld=134;dst=100279
consultantplus://offline/ref=162C704B62CB9DDDA4C4705B9B155DF8D73AFE906803BE8DAB1FC0EAD4wFoEH
http://gossluzhba.gov.ru/

[IpaButensctBa Poccuiickoit @enepauuu ot 5 mapra 2018 roma Ne 227 um pa3menieHbl Ha
OopUITMAIBHOM CalTe JermapTaMeHTa peruoHanbHOU Oe3omacHocTH Koctpomckoit obmactu B
cetu MuTtepHert B pazaene «IIpaBoBoe 1 KaApoBoe 0OeCIeUeHUE.

6. I'paxxmaHcKuil ciy)alui, HW3bSBUBIIMN JKEJIaHHE Y4YacTBOBAaTb B KOHKYpCE B
JenapTaMeHTe pernoHaibHou Oe3onacHocTH KocTpoMckol 001acTH, B KOTOPOM OH 3aMEIlaeT
JOJDKHOCTh TpakKIaHCKOW CIIy>KObl, TOJAeT 3asBICHHE Ha UMs JUPEKTOpa JenapTaMeHTa
pernoHanbHON GezonacHocTd KocTpoMckoii 061acTu ¢ mpock00ii 0 AOMYyCKe €ro K y4acTUio B
KOHKYpCEe.

7. I'paxxnanckuil ciyxanuii ¢eaepalbHOr0 OpraHa HUCIOJHUTEIBLHON BJIAcTH, OpraHa
rocygapcTBeHHON Binactu KocTpoMmckoit oOmactu wim  HWHOTo cyobekta Poccuiickoit
®enepannv, U3bSIBUBIINN )KEJIAHHE y4acTBOBAaTh B KOHKYpPCE, MPEACTABISIET B JEMapTAMEHT
pernoHanbHOU O6e3onacHocT KocTpoMckoit 06macTu:

1) 3asiBneHre Ha UMS IPEJICTABUTEIISI HAHUMATEJIS;

2) aHKeTy, 3aloJHEHHYI0, TMOJMUCAHHYIO0 TPAXIAHCKUM CIY>KallUM, 3aBEpEHHYIO
KaJIpOBOM CIY>KOOW OpraHa rocyJapCTBEHHON BIACTH, B KOTOPOM OH 3aMEIIAeT JTOJKHOCTb, C
dotorpadueii no hopme, yreepxkaennou [IpasurensctBom Poccuiickoit denepanuu;

3) uHbIE JOKYMEHTHI, IpenycMoTpeHHble PeaepanbHbIM 3akoHOM OT 27 utons 2004 roxa
Ne 79-®3 «O rocynmapcTBeHHOU TpaxkaaHCcKoil cimyxkOe Poccuiickoit @enepanun», IpyruMH
dbenepasbHBIMM  3aKOHAMH W WHBIMH HOPMATUBHBIMU TPaBOBBIMU akTamu Poccuiickoit
®enepaliv 0 TOCYIapCTBEHHOM rpaXkIaHCKOU CITykO0e.

I'paxxpanckuii  ciayxamuvidi  BOpaBe  MPEACTAaBUTHh  JIONOJHUTENIbHBIE  CBEICHUS,
OTpaXKarollye ero TOCTHKEHUS B MPOQPECCHOHATBLHOM U 00IIIECTBEHHOM 1eATeIbHOCTH.

8. [Ipeamomaraemast nata nmpoBefeHust Koukypca 23 mapta 2023 roaa.

9. CBenenusi 0 MeToZax OLEHKH MPO(ecCHOHATBHBIX U JIMYHOCTHBIX KAa4eCTB TPaKIaH
(TpakIaHCKUX CITyXKalKX ).

Konkypc npoBonutcs B popme:

1) npenBapuTeNnbHOrO0  MHAMBHAYAIbHOIO  COOECEOBAHMUS C  PYKOBOIHUTENIEM
CTPYKTYPHOTI'O MOAPA3AECICHUS;

2) TECTUPOBAHUS;

3) UHIMBUIYATBLHOTO COOECEOBAHUS C WICHAMHU KOHKYPCHONW KOMHUCCHH.

B nensx moaroToBKu K TECTUPOBAHUIO PEKOMEHAYETCS MPOWTH MPEABAPUTEIBHBIN TECT
st camonpoBepku (Ha 3HaHue Kouctutynuu Poccuiickoit ®enepanuy, 3HAHHE OCHOB
3aKOHO/IATENIbCTBA O TPaXKIAHCKON CiIyx0e, 3HAaHHE OCHOB 3aKOHOJaTeNlbCcTBa Poccuiickoii
denepanii 0 MPOTUBOACHCTBUM KOPPYMIMHU, 3HAHUE TPABUJI PYCCKOTO SI3bIKa M 3HAHHE B
obnactT HMH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJNOTHH), pasMenieHHblii B OI'UC
«Enunas wHbOpMalMOHHAS CHUCTEMa YIPaBJICHHUS KaJpPOBBIM COCTABOM TOCYJIApPCTBEHHOM
rpaxkaanckoil cimyx0nl Poccuiickoit denepanun» B pasnene «lIpodeccnonanbHoe pa3BUTHE
http://gossluzhba.gov.ru.

10. KonuraktHoe mnumo: Tapapuna Hpuna BaneHTHHOBHa — KOHCYNBTaHT OTAeNA
NpaBOBOM M KaJApOBOM paboOThl JenapTaMeHTa pernoHalibHOM Oe3omacHoctu Koctpomckoit
obJacTu.

Tenedon ans cnpaBok: (4942) 399-468.

Anpec 3neKTpoHHOM ouThl: emercom@adm44.ru


http://gossluzhba.gov.ru/

JOJIZKHOCTHBIE OBA3AHHOCTU, ITIPABA U OTBETCTBEHHOCTbD
roCyIapCTBEHHOI0 IPaKAaHCKOro cayxamero Kocrpomcekoii odjiacru,
3aMelaloNIero J0JKHOCTh IOCyIapCTBEHHOM IPAKIAHCKOM CJIYKObI
KocTpomckoii o0s1acTu cekperapsi cyaa cyae0HOro y4acTka

B nensix peanuzanuu 3a1a4 v QyHKIIHM, BO3JIOKEHHBIX Ha CYACOHBIN y4acTOK, CEKpEeTaph
cyna o00s3aH:

1) exeromHo cocrtaBiATh HomeHKIaTypy Je1 M JOKYMEHTOB, OOpa3yloumxcs B
JESITENIbHOCTH MUPOBOTO CYJIbU;

2) eXeTHEBHO NPOBEPATH AJIEKTPOHHYIO nourty, nojacucreMbl ['AC «llpaBocyaue» Ha
MpeAMET MOCTYIICHUS SJIEKTPOHHBIX JOKYMEHTOB;

3) mnpuHUMATh, PErUCTPUPOBATH W TepelaBaTb MHUPOBOMY CyAbE IMOJ POCIHUCH
MOCTYIUBIIYIO Ha CYA€OHBIN Y4aCTOK KOPPECTIOHICHITNIO U CyIeOHBIE Jea;

4) ocymiecTBIATh 0(hOPMIICHUE JIEKTPOHHBIX JOKYMEHTOB B COOTBETCTBHH ¢ [lopsakom
MOJIayl MUPOBBIM CYJAbSIM JIOKYMEHTOB B JJICKTPOHHOM BHZE, B TOM 4ucie B ¢opme
AIIEKTPOHHOTO JIOKYMEHTa, YTBEp)KIEHHbIM mpukazoM CyneOHOTo jaemapTraMeHTa TNpu
BepxosaoMm Cyzne P® ot 11 cents16pst 2017 rona Ne 168;

5) mepenaBaTh CEKpeTapio CyaeOHOro 3aceaHus CyIe0HOTO ydacTka CyJaeOHOTo paiioHa
KocTtpoMmckoii obmactu He mMoOAJNEXAIlIde PErucTpaludyd JTOKYMEHTBI, CBSI3aHHBIE C BBI30BOM
rpax<aH 1o CyJaeOHbIM JIeNIaM;

6) perucCTpUpPOBATH U OTIPABIIATH UCXOSIIYIO KOPPECIIOHICHIINIO;

7) BeCTH y4eT M PETUCTPAIMIO, MOCTYMAIOIIUX Ha CYACOHBIH y4JacTOK OOpalleHHid,
NpeJIOKEHUH, 3asBIICHUH, 5kali00, KOHTPOIMPOBATH CPOKU UX PACCMOTPEHUS;

8) BeCcTU Haps/Ibl, )KYpPHAIBI U YUETHO-CTATUCTUUECKUE KAPTOUYKH IO CY/IeOHBIM JeNIaMm;
9) BecTM ydeT U OCYHICCTBISATH KOHTPOJb 3a WCIOJHEHHEM CYACOHBIX TOpPYYCHUH,
HaIPaBJICHHBIX B UHBIE CY/bl WJIA MOCTYNUBILINX U3 UHBIX CYJIOB;

10) obopmisiTh 3aKOHYEHHBIC JETOTMPONU3BOJICTBOM CyAECOHBIC Nena, Hapsibl, MAaTEPHUAIIbI,
JIpyrue JTOKYMEHTHI (KHUTH, XypHalbl, yY€THO-CTAaTUCTUYECKHE KAPTOUYKU IO CYACOHBIM
JiesiaMm);

11) u3roraBnuBaTh U BbIIaBaTh KOMHUU CYA€OHBIX JOKYMEHTOB MO PACCMOTPEHHBIM JIeJIaMm;

12) BbI7aBaTh CHPABKU U JIOKYMEHTHI 110 JeJiaM (B TOM YHCIIE MOUIMHHUKH TOKYMEHTOB U3
JIe] — C pa3pelieHuss MUPOBOTO CYbH);

13) odopmisiTh HCTIOTHUTENBHBIE JTOKYMEHTHI, BpydaTh (HANpaBisiTh) WX B3BICKATEIIO
om0 B CIyxk0y CyaeOHBIX IIPUCTABOB, 3aHOCHTh HEOOXOAWUMBIC 3alUCH B YYETHO-
CTaTUCTUYECKHE KapTOUKH MO0 CyAeOHbIM JenaMm, B JKypHan ydeTra BbIJaBaeMbIX
(HampaBIIsIEMbIX ) UCIIOJTHUTEIBHBIX TOKYMEHTOB;

14) cocTaBnATh ONMUCU HA 3aKOHUYEHHBIC JEIOMPOU3BOJCTBOM CYyIeOHBIC ea, HapsIbl,
MaTepuaibl, JIpPyrue JIOKYMEHTHl (KHHTH, >XYPHJIbl, YYETHO-CTATUCTHYECKHE KAPTOUKH IIO
cyneOHBIM Jieam), mepeiaBaTh Cy/1IeOHbIE elia IO OMUCSAM Ha XpaHEHUE B apXUB;

15) BecT apxuB Cy1eOHOTO y4acTKa B CIIy4ae OTCYTCTBUS JIOJDKHOCTH apXHBApHUYCa;

16) BecTu ydeT v XpaHEHHE BEIIECTBEHHBIX JJOKAa3aTEIbCTB;

17) cocTaBisTh CTaTUCTHYECKHWE OTYETHI O JCATEILHOCTH MHUPOBOTO CYAbH (B Ciydae
OTCYTCTBUS Ha CyJI€OHOM y4acTKe MOMOIIHHUKA CYJbH, BEAYIIETO IKCIEPTA) B COOTBETCTBUH C
TabGenem ¢opM CTAaTUCTHUYECKOW OTYETHOCTH CYJOB OOIIEH IOPUCIUKLIUHU, CBOEBPEMEHHO
MPEACTABIATh UX B AeNapTaMEHT peruoHaabHoM 6e3onacHocTu Koctpomckoii obnactu;



18) cocTaBisITh OTUETHI O TOYTOBBIX PACXOAaX, CBOEBPEMEHHO MPEJCTaBIAThH UX B
(UHAHCOBO-9KOHOMUYECKHI OTIEN JemapTaMeHTa pernoHaabHoN Oe3omacHocTn KocTpomMckoit
00acTu;

19) cocTaBnATh aKThl O CIIMCAHUHU UCIIOJIHUTEIBHBIX JUCTOB, CBOEBPEMEHHO MPEICTABIISAThH
uX B ()MHAHCOBO-DKOHOMHYECKMH OTHEN JAemapTaMeHTa pEerHoHalbHOW 0e30macHoCTH
Koctpomckoii obnactu;

20) Bectu Tabens ydera pabodero BpeMEHH COTPYIHUKOB allliapaTa MHPOBOTO CYIIbHU,
CBOEBPEMEHHO TMPEJCTaBIATh WX B OTIE] MPaBOBOM M KaJpoBOM pabOTHl JenapTameHTa
pernoHanbHOU 6e3onacHocT KocTpoMckoit 061acT;

21) ocyuiecTBIATh MpHEM-TIEpeaady, BECTH Y4YeT UM XPaHEHHE OCHOBHBIX CPEJICTB U
MaTepUaJbHBIX IIEHHOCTEH, BBIJABAEMbIX CyIeOHOMY Y4YacTKy JeNapTaMEHTOM pPErHOHaIbHOM
6e3onacHoctu Koctpomckoit obnactu;

22) moaep>KuBaTh B aKTyaJbHOM COCTOSIHUM TUTYJIBHYIO CTPaHHILY O(QHUIIMATIHFHOTO caiTa
cyneOHOro yJacTka (armapat MUPOBOTO CYAbH, Tpaduk paboThl, KOHTAKTHAsI HHGOPMAITHS);

23) pa3MemaTh Ha OPUIIMAIBHOM caiiTe Cyne0HOro ydacTka MH(OPMAIHMIO O JBHXKEHUU
nen B noapasnene «Pacnucanue cinymanuil 1e» B yCTaHOBJIEHHBIE 3aKOHOM CPOKH;

24) TOTOBUTH M pa3MelllaTh HWHYI WHOOPMAIHMIO O JEATEeIbHOCTH MHUPOBOTO CYIbU B
UH(OPMAIIMOHHO-TETIEKOMMYHUKAITMOHHOU ceTu «HTepHeT» - 0 yKa3aHUI0 MUPOBOTO CY/IbH;

25) Baocuth B nporpammy «1C:IIpeanpusarue 8 TIPO®» unpopmManuio no pesyabraTam
paccMOTpeHHs Jen 00 aJMHUHHCTPATUBHBIX MPABOHAPYIICHHUSX, M0 KOTOPHIM Ha3HauyeHa Mepa
HaKa3aHUs B Bue mrpada;

26) BBIMOIHATH HHYIO pa0OTY MO MOPYYSHUIO MUPOBOTO CY/IbU.

Cexkperapb cyaa uMeeT IpPaBo:

OcHOBHBIE MpaBa IrPa)kIAHCKOTO CIIYXAaIIEro, 3aMEIIalIero TOKHOCTh TPaKIaHCKOM
CIIykObl, ycTaHOBJIEHBI cTaTbeil 14 denepanbHoro 3akona ot 27 utons 2004 roga Ne 79-d3 «O
roCyapCTBEHHOM rpaxkaaHckoi cinyxoe Poccuiickoit denepannn».

B memsx wWcmonHEHWs BO3JOKEHHBIX JIOJDKHOCTHBIX OOSI3aHHOCTEW TpakIaHCKHMA
CITyKallHii, 3aMeTAI0NIUK JOKHOCT TPAXKTAHCKOW CITY>KOBI, UMEET MPaBo:

1) monydaTb B YCTAaHOBJICHHOM TMOPSAKE OT TOCYJapCTBEHHBIX OPTraHOB, OPTaHOB
MECTHOTO CaMOYTIpaBJIE€HUsI MYHUIIUTIATbHBIX 00pa3zoBanuii Koctpomckoil obnactu, rpaxkiad u
OpraHu3alui CTaTUCTUYECKUE U ONEpPaTUBHBIE JAaHHBIE, OTYETHBIE U CIPABOYHBIC MaTEpHUaIbl
Mo BOMPOCaM, OTHOCSIIUMCS K chepe NeATeNbHOCTH CYyAeOHOro ydacTka, HEOOXOAMMBIC NSt
BBITIOJTHEHUS] CBOUX JIOJKHOCTHBIX 00S13aHHOCTEH;

2) BHOCHUTH TMPEUIOKEHHUS IO COBEPUICHCTBOBAHUIO PAaOOTHI CyneOHOrO ydacTka,
JenapTaMeHTa pernoHabHON 6e3omacHocTu KocTpoMckoit 001acTu, rocyAapCTBEHHOM CITyKObI
B LIEJIOM;

3) noBbILIATH CBOM 00Pa30BaTENbHBIN U TPO(ECCHOHANBHBIN YPOBEHB;

4) UCHoJIb30BaTh CPEJCTBA BBIUUCIUTEIBHOW TEXHUKH U CBSI3U, BEJIOMCTBEHHBIE
nH(pOpMaIIMOHHBIE CUCTEMBI, HEOOXOAUMBIC JIJISl UCTIOTHEHUS JOJDKHOCTHBIX 00S3aHHOCTEH.

Cekperappb cyia HeceT NPeAyCMOTPEHHYI) 3aKOHOAATeIbCTBOM OTBETCTBEHHOCTH

3a:

1) HCUCTIOJIHEHUE WJIM HEHAJUIekKaIee HWCIIOIHCHHE BO3JIOKCHHBIX Ha HEro
JIOJKHOCTHBIX 00513aHHOCTEM;

2) HECOOJI0/ICHNEe OTpAaHMYEHUHN, HEBBIMOIHEHHE O05S3aTeThCTB W TpeOOBaHUU K

CJ'IY)K€6HOMY IMOBCACHUIO, HAPYIICHHUEC 3aIIPETOB, KOTOPBIC YCTAHOBJICHBI 3aKOHOJATCIILCTBOM;



3) JeicTBuUs Wi O6e3/1eicTBIe, Beylllie K HAPYIIEHUIO MPaB U 3aKOHHBIX HMHTEPECOB
rpaXkJaH U OpraHu3aluii;

4) pasriamieHue WM MCIOJIb30BaHUE B LEJSAX, HE CBS3aHHBIX C TPaXKIAHCKOM
CiIyk00H, CBEICHHI, OTHECEHHBIX B COOTBETCTBUU C (pelepalibHbIM 3aKOHOM K CBEJICHUSM
KOH(DUICHIIMATBHOTO XapakTepa, WM Cily:keOHOW uHdOpMaluu, CTaBlIed eMy H3BECTHOU B
CBSI3U C UCTIOJTHEHUEM JOJDKHOCTHBIX 00S13aHHOCTEH.

3a coBeplleHUE JTUCHUIUIMHAPHOTO TMPOCTYNKA, TO €CTh 3a HEUCIOJIHEHUE WU
HEHAJJIeXkKAlllee HCIOJHEHUE TOCYAapCTBEHHBIM TPaXIAHCKUM CIYKalldM IO €ro BHHE
BO3JIOXKEHHBIX ~ HA  HETO  CIYXEOHBIX  OOA3aHHOCTEH, MPUMEHSIOTCS  CIEAYyIOIIue
JTUCIUIUIMHAPHBIE  B3BICKAHUSA: 3aMeyaHHe, BBITOBOp, MPEAYNPEKIECHUE O HEMOJIHOM
JOJKHOCTHOM COOTBETCTBHH, YBOJBHEHHE C TOCYJApPCTBEHHOW TpakIaHCKOW CIYKObI MO
MPEAYCMOTPEHHBIM 3aKOHOIaT€IbCTBOM OCHOBAHUSIM.

P PpeKTUBHOCTH U Ppe3yJbTAaTUBHOCTH npodeccuoHAIBbHON  CIIyKeOHOMH
AeATEeJIbHOCTH  TPAXKIAHCKOTO  CIYXallero  ONpeAeNsiioTcss 10 pe3yjabTaTaM  ero
npodecCuOHANbHON CIYKEOHOW JESTENIbHOCTH B TOPSIKE, YCTAHABIUBAEMOM JUPEKTOPOM
JenapTaMeHTa pernoHaibHOM O6e3omacHocTi KocTpoMckoil 001acTy, Mo TaKUM MOKA3aTeNsIM:

00BEM M Ka4E€CTBO BBHITIOJHSAEMBIX paboT,

CBOEBPEMEHHOCTD U ONEPATUBHOCTH BBHITIOJIHEHUS IOPYUCHHUIH,

npodeccuoHaabHass KOMIIETEHTHOCTD,

TBOPYECKHUU MOAXO]] K PEIICHUIO MMOCTABJICHHBIX 3a]1a4,

COOJIOZICHUE CITYKEOHOM TUCIUTITUHBI.



